The Information You Need to

Protect Yourself and Your Company!

Mandated Benefits 2010 Compliance Guide, the annually updated desk
reference from Aspen Publishers, provides the information you need to protect
yourself and your company. By clearly and concisely describing the essential
requirements and administrative processes necessary to comply with each
regulation, it greatly reduces the risk of managing employee benefits.
Mandated Benefits 2010 Compliance Guide offers:

In-depth Coverage of These and
Other Major Federal Regulations

e American Recovery and ® Family and Medical
Reinvestment Act (ARRA) Leave Act (FMLA)

e Consolidated Omnibus Budget e Mental Health Parity
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e
Mandated Benefits 2010 Compliance Guide, has been updated to include:

e NEW chapter on Ethics in the Workplace with information on
ethics-related requirements and helpful information on creating a

e Discussions on the Lilly Ledbetter Fair Pay Act and the
recent Supreme Court ruling on disparate treatment versus

workplace ethics program disparate impact

e The effects of Children’s Health Insurance Program
Reauthorization Act and the American Recovery and
Reinvestment Act (ARRA) on HIPAA

e Information on automatic contribution arrangements and
new sections on the Heroes Earnings Assistance and Relief
Tax Act and 403(b) plans

e Information on the temporary COBRA subsidy under ARRA
and recent court decisions

e Updated information on the ADA Amendments Act of
2008 (ADAAA)

e The latest information on the final FMLA regulations
including the latest information on military caregiver leaves

e Recent case law on workplace surveillance and privacy
requirements under GINA

® New information on the use of social networking Internet e And more!

sites for recruiting, Form I-9s, and the E-Verify program

Human Resources
Management: Strategy
and Structure
¢ Organization of the
HR Department
e HR Staff Assessment

Ethics in the Workplace
e Audit Questions
* Government Mandates
e Ethics and Compliance
Programs
® Resources

Organization Development:
Planning and Evaluation
¢ Forms of OD
® The Benefits of OD
e Planning an OD Project
e Conducting an OD Project
® Declining an OD Project

Pay Practices
e Equal Pay Act of 1963
e Federal Wage and Hour Laws
e Payroll Administration Issues

Payroll Administration
e Payment Frequency
® Garnishments and Child
Support Withholding
e Deductions
® Reporting Requirements
® Recordkeeping Requirements
e Termination and Final Wages

Health Care Benefits

e The Employee Retirement
Income Security Act

e Title VII of the Civil Rights
Act of 1964

e ADA

e FMLA

e COBRA

® The Omnibus Budget
Reconciliation Act

® The Mental Health Parity Act

e The Newborns’ and Mothers’
Health Protection Act

® The Women’s Health and
Cancer Rights Act

® The Medicare Prescription Drug
Improvement and
Modernization Act of 2003

e Uniformed Services Employment
and Reemployment Rights Act

e State Group Health Plan
Requirements
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TABLE OF CONTENTS
27 Chapters Tightly Focused on the Topics You Need

Health Insurance Portability
and Accountability Act (HIPAA)
® Medical Savings Accounts
® Medical Information Privacy
e Security and Transaction
Requirements
¢ Enforcement and Penalties

Medical and Health Care
Continuation Coverage/COBRA
® Covered Employers
e Group Health Plans
¢ Qualifying Events
e COBRA Premiums
* COBRA Notices
e COBRA Enforcement and
Penalties
e State Continuation of
Coverage Rules

Pensions and Other Savings
Plans

e ERISA

® Nonqualified Plans

* Qualified Plans

e Defined Benefit Plans

® Defined Contribution Plans

Life Insurance and Disability
and Income Protection
Benefits
® Death Benefits and
Life Insurance
e Disability Benefits
® Workers’ Compensation
¢ Unemployment Insurance
Compensation
® Social Security

Supplemental Benefits

e Prescription Drug Benefits

e Vision and Dental Care Benefits

® Group Long-Term Care Benefits

® Educational Assistance
Programs

* Adoption Assistance Benefits

® Dependent Care Assistance
Plans

® Counseling Programs

® Wellness Programs

e Transportation and Parking
Benefits

¢ Automobile and Homeowner’s
Insurance

® Concierge and Personal
Business Benefits

Time Away from Work
o Absence of Federal Mandate
® Payment for Time Not Worked
e Leaves of Absence
e Paid Rest Breaks
® Trends and Practices

Managing the Benefits
Package
e Employee Contribution Plans:
Cafeteria Benefits Programs
® Managing the Health Care
Benefits Plan
e Cost Containment Strategies
® Domestic Partner Benefits
e Retiree Health Funding and
Plan Design
e Evaluating the Benefits Package
e Communicating the Benefits
Package

The Americans with
Disabilities Act

® Preemployment Responsibilities

o Post-Offer Testing for Drug and
Alcohol Use

o Post-Offer Preemployment
Inquiries and Medical
Examinations

e The ADA and Employee
Benefits

* EEOC Guidance on Temporary
Agencies and Other Staffing
Firms

® What Is Not Required by
the ADA

® Required Recordkeeping
and Posting

® Enforcement

® The Impact of EEOC Charges
and Selected Case Findings

Family and Medical Leave

e Evolution of the Law

e Leave Approval

e Return from Leave

® The Key Employee Exemption

* Employer Obligations:
The Company’s Response

® Enforcement Provisions

® Records and Posting

e Implementing FMLA
Requirements

o Health Benefits: The
Group Health Plan

o State Family Leave Laws

Publishers

® Developing Policies and
Procedures

® Regulatory and Legislative
Updates

Integrating ADA, FMLA,
Workers’ Compensation, and
Related Requirements
e Interactions Between the ADA,
the FMLA, and Workers’
Compensation
® Related Federal and State Laws
e Resources for Employers

The Interview and Selection
Process
® Recruiting, Interviewing, and
Selecting Employees
e Finding the Best Candidates
* Employment Testing
® Reference Checking
® Hiring Employees with the
Legal Right to Work in the
United States
® The Arbitration Clause

Layoffs and Termination
e Wrongful Demotion
* Wrongful Discharge
o Other Employment Policies
Affecting Termination

Equal Employment Opportunity
and Affirmative Action Plan
® Equal Employment Opportunity
e Mandatory Affirmative Action

Alternative Work Schedules

 Types of Alternative Work
Schedules

® Benefits and Potential
Drawbacks of Implementing
Alternative Work Schedules

o Impact of Alternative Work
Schedules on Unscheduled
Employee Absences

Privacy in the Workplace
® Preemployment Practices
® Privacy Issues During
Employment
® Postemployment Privacy Issues

Sexual and Other Prohibited
Harassment
® The Law and Sexual
Harassment
® Sources of Employer Liability
® Damages and Awards

e Strategies to Prevent or
Eliminate Sexual Harassment

® Other Forms of Prohibited
‘Workplace Harassment

Workplace Health and Safety

® The Occupational Safety and
Health Act

® The Hazardous Waste
Operations Emergency Response

® Home-Based Work Sites

® Workplace Violence Prevention

e Ergonomics

o Safety Training

Substance Abuse in the
Workplace
® Drug-Free Workplace
Legislation
® Anti-Substance Abuse Programs

Recordkeeping

® Types of Records

® Records Management

® Manual Versus Automated
Recordkeeping

® Record Security

® Record Retention

 Social Security Number
Mismatch

e Federal Recordkeeping
Requirements

o State Recordkeeping
Requirements

Human Resources Risk
Management
® The HR Risk Assessment
® Impact of Sarbanes-Oxley
Act on Human Resources

Special Human Resources
Situation: Merger or
Acquisition
o Implementing the Closing,
Relocation, or Retention
o Issues Arising After the Closing,
Relocation, or Retention

Nonqualified Deferred
Compensation Plans
® ERISA Considerations
¢ Employees’ Traditional Income
Tax Considerations
* Employees’ Income Tax
Considerations Under
Code Section 409A
® Accounting for Nonqualified
Plan Benefits
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